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IIpaBu/a noJab30BaAHHA HHGOPMALHOHHO-OHOIHOTEYHBIM LICHTPOM
MBOY COIII Ne12 HMP PT

1.0061mue moJ0KeHHA

1.1. IIpasuna nonp3osanus MbL{ pa3paboTaHbl Ha OCHOBE Y CTaBa LIKOJIBL, [Tonoxenus 06
MBI MBOY COIII Nel12 HMP PT

1.2. Tpasuna nons3sosanus MBLL pernaMenTHPYIOT MOPAIOK nocryna k ponnam UBLL, npasa 1
obsr3annoctd yntarenei UbLL

1.2.  TlpaBo cBOOOIHOIO DOCTYINA U GeciaTHoro monp3esanus MBI uMeroT 00yJarolmecs,
yuMTENs, POIUTENH (3aKOHHBIE MpeCTABUTEIIH), COTPYIHHKA H BBITYCKHHKH LIKOJIBL.

1.3. K ycnyram yuraresiei IpeloCTaBIIsoTCA:
don yueOHOM, Xy/10/KECTBCHHOH, CIpaBOYHOM, HAYUYHO-TIONYIAPHON THTEPaTyphl UL
06 yUaroIMXCs; METOMYECKOH, Hay4HO-TIeJJarOTHYECKOH, CIIPaBOYHOM y4eOHOM,

XyI0KE€CTBEHHON JTHTEPATyPhI [UIs yumTelIel, POAUTENEH (3aKOHHBIX Tpe/ICTaBUTENEH );

KHHIH, Ta3eThl, JKyPHAIBI, CIaH/Ibl, BUIIEOMArHUTHBIC 3AIIUCH, MUKPOGDHUIIHE, HEKTPOHHbIC Ga3bl
JIAHHBIX M JP.

crpaBouHO-6ubIHOrpaduyecKuit GOHI, PEKOMEH/IATENBHBIE CIICKH JMTEPATYPBL;
WHIMBUyATbHEIE, TPYNIOBBIC H MacCOBbIC (popmMbl paboThI C YATATCILIMH.

1.4.  Pexum paborsl MBI cooTBETCTBYET BPEMCHU paboThl wikoisl. [l obecrnedeH s
nruddepeHIMpPOBAHHOTO MOIX0/a K 00CIyKUBAHHUIO ygTaTeNel COCTABIIETCA pAaCHCaHUe
pa6otel UBLL

2. IIpaBa, 06A3aHHOCTH H OTBETCTBEHHOCTH yuTarteneii — noan3oparened HbL]
Moab3oBarean UBII umeroT npaso:

- mosyyats nonHyio HHdopmaiuio o Gonae, HHGOPMALHOHHBIX pecypcax U
npenocrasnsieMbix MBI yemyrax;

- HONB30BaThCA CIIPaBOYHO-0HOIHOrpadQ MIECKUM alNnapaToM OUONMOTEKH;

= mojy4aTthb KOHCYJIbTaTHBHYIO IIOMOIIb B TTOHUCKE H BBI60pe HUCTOYHHUKOB HH(i)OpMaIJ.HI/I;



- ToJIydaTs Jiro0o# mokymeHT u3 oo MBIl Bo BpeMeHHOE MOJIb30BaHNE Ha YCIOBUSX,
onpenenéHubix [IpaBunamu nonp3oBanus UBLI;

- IpoaAJIEBATE CPOK IIOJB30BaHUA NOKYMCHTAMMU,

- IOJIy4aTh KOHCYJbTATHUBHYIO ITOMOIIb B paboTe ¢ HHPopMaIueil Ha ANEKTPOHHBIX
HOCHTEJISIX MIPH MOJIb30BAHHUH AJICKTPOHHBIM U MHBIM 000PYIOBAHUEM;

- y4acTBOBAaTh B MEpPONPHUATHSX, TpoBoauMbIX MBILI;
- oOpaiarscs i pa3peiieHus: KOHQIUKTHON CUTYaIlMH K JUPEKTOPY LIKOJBI.

Hoan3oBaTenu UBI (3akoHHBbIE PEACTABUTEN HECOBEPILIEHHOJIETHUX MOJb30BaTe1eil)
00513aHbI:

- cobmro1aTh npaBuiia mosib3oBanus MBI
- OepeXHO OTHOCHUTHCS K IMPOU3BEICHUSIM 1edaTu (He BBIPHIBATh, HE CTU0ATh CTPAHUII, HE
JienaTh B KHUTax MOI4EPKUBAHUM, TOMETOK), MHBIM IOKYMEHTaM Ha Pa3HbIX HOCUTEX,

06opyz[0BaHmo, HHBCHTAPIO;

- NMOAACPIKUBATD IMMOPAAOK pACCTAHOBKU JOKYMCHTOB B OTKPBITOM JOCTYIIC I/IBH,
PACIIOJIOKCHHUA KAPTOYCK B KaTAJIOTaX U KapTOTCKAX;

- MOJIb30BATHCA ICHHBIMU U CIIPABOYHBIMU JOKYMCHTAMHU TOJIBKO B ITIOMCIIICHUN 6I/I6HI/IOTCKI/I;

- yOenuThCs NPH MOJyYEHUU JOKYMEHTOB B OTCYTCTBUU J1e(EKTOB, a IPH OOHAPYKEHUU
npouHpopmupoBath 00 3ToM paboTHuka WUBL;

- pacmHCHIBATHCS B YATATEIBCKUX (HOPMYIISIpax 3a KaX bl MOTyYeHHBIX JOKYMEHT
(uckmoueHue: odyyvaronuecs 1 — 4 kinaccoB);

- BO3Bpamarh 10KyMeHTHI B VBl B ycTaHOBIIEHHBIE CPOKY;

- 3aMeHATb JokyMeHThl MBIl B ciiyyae ux yTpaTsl WM MOPYU UM PaBHOLIEHHBIMU, JTHOO
KOMIIEHCUPOBAaTh yIepO B pazmepe, ycraHoBieHHOM [IpaBunamu nons3oBanus MBI

- moaHocThIO paccunrtathes ¢ MBI nmo ucreyennn cpoka o0ydeHust Ui paboThl B
0011e00pa30BaTEILHOM YUPEXKICHUH.

3. Ooszannoctu UBIL]
3.1. Pabornuku UBILI nmeroT npaso:

- CaMOCTOSITENILHO OIPEIENIATh COAEeP)KaHUE U KOHKPETHBIE (POPMBI CBOEH JIeSTETLHOCTH B
COOTBETCTBUH C 3a/1la4yaMH U PpyHKUUAMH, oripenenéHHbiMu [lonoxxenunem o6 MBL;

- TPOBOJMTH B YCTAHOBJIEHHOM IOpPsAKE (PaKyIbTaTUBHBIC 3aHATHSA, YPOKU U KPY>KKU
6ubamoreyHo-61OIMOrpadguuecKkrux 3HaHUM U HHHOPMALMOHHON KYJIbTYPHI;

- ONpeAeNaTh HCTOYHUKU KOMIUIEKTOBAaHUS MH(POPMAIIMOHHBIX PECYPCOB;



- HU3bIMATh U pCAJIM30BLIBATH JOKYMCHTEI U3 (bOHI[OB B COOTBETCTBHU C PIHCprKI.[HGfI 1o
yaéry 6mbnmotedHoro GoH/a;

- OIIPE€ACIIATE B COOTBETCTBUU C HpaBI/IHaMI/I II0JIB30BaHUA I/IBH IIKOJIBI, YTBep)KI[éHHBIMI/I
JAUPCKTOPOM HIKOJIBI X IO COTJIACOBAHUIO C POAUTCIILCKUM KOMUTCTOM UJIU YHpaBJISHOH_[I/IM

COBETOM BUJbI U pa3Mephbl KOMIIEHCAIIH yiiepOa, HaHecEHHoro nosb3oBarenaem UBIL;

- BHOCHUTb IIPEJUI0KEHUS 110 COBEPLICHCTBOBAHMIO OIIATHI TPY/a, B TOM YHCIIE Hal0aBOK,
Jo1UIaT ¥ npemMupoBanus padotaukos UBLI;

- MMETbh €XKETOJIHbINA OTITYCK 28 KaJICHAAPHBIX THEU U IOTIOJTHUTEIbHBIA OTITYCK B
COOTBETCTBUU C KOJUICKTHBHBIM JOTOBOPOM MEXY pAOOTHUKAMHU U PYKOBOJICTBOM

06meo6pa30BaTeanoro YUPEXKACHUA UIIW HHBIMU JIOKaJIbHBIMU HOPMATHBHBIMU aKTaMH,

- OBITh IPEJICTABICHHBIMU K PA3JIMYHBIM (hOpMaM MOOUIPEHUs, HAarpajaM U 3HaKaM OTJINYHS,
MPEyCMOTPEHHBIM JIJIsl pA0OTHUKOB 00pa30BaHUS;

- y4acCTBOBAaTbh B COOTBETCTBUHU C 3aKOHO/ATeNHCTBOM Poccuiickoii denepanuu B padbote
OMOTMOTEYHBIX aCCOIMAIINI UITH COIO30B.

3.2. Pabornuxku UBL] 06s3aHbI:
- co0III0IaTh TOCYJApCTBEHHBIE OMOIMOTEUHbIE CTAHAAPTH 1 HOPMATHBHI;

- o0ecreynBaTh MOJIH30BATEISIM BO3MOXKHOCTH pabOTHI ¢ HH(OPMAIIMOHHBIME PECYpCaMU
WbL;

- nH(pOPMHUPOBATH TOJIb30BaTENEH 0 BUaax npeaoctasisiembix UBL] ycnyr;
- (dhopmupoBaTh POHJIBI B COOTBETCTBUH C YTBEPKAECHHBIMH (eepaTbHBIMU TIEPEUHIMHU
yueOHBIX U3JaHHii, 00pa3oBaTeNbHBIMH MIPOTPAMMaMH 00IIE00pa30BaTEIBLHOTO YUPEKICHUS,

WHTEpEecaMu, MOTPEOHOCTSIMU U 3alPOCAMH BCEX KATETOPHUH MOJIb30BATEINIECH;

- COBEPIIICHCTBOBATh MH(OPMAITHOHHO-0MOIMorpaduieckoe u OMOIMOTEUHOE
o0cyKUBaHUE MOJIb30BaTENCH;

- o0ecrneunBaTh COXpPaHHOCTh UCIOJIB30BaHUS HOCUTENEH HH(OpMAaLIUHU, UX
CUCTEMATH3AlMIO, Pa3MELICHUE U XPAHEHUE;

- obecreunBaTh pexuM paboThl B COOTBETCTBUHU C MMOTPEOHOCTSAMU MOJIb30BATENIEH U
paboToii 00pa30BaTENLHOTO YUPEKACHHUS;

- OTUUTHIBATHCS B YCTAHOBJIEHHOM TIOPAJIKE TEepe] TUPEKTOPOM 00pa30BaTEIHLHOTO
YUpEXKIACHUS U OpraHaMU CTaTUCTUKU B MOPSAJIKE, TPEAYCMOTPEHHOM JIEHCTBYIOIIUM

3aKOHOJIaTEIbCTBOM U yUpPEIUTENbHBIMU JOKymMeHTamu UBILI;

- IIOBBIIIATH KBaJ'II/I(I)I/IKaL[I/IIO.

4. Tlopsiaok nmouan3oBanus UBI]



- 3anuck oOyyaromerocs oduieodpasoBarenbHoro yupesxxaenus B b1 mpousBoaurces mo
CIIMCOYHOMY COCTaBY KJlacca B HHAWBHUIYAIbHOM HOPSAKE, IEIarOrMYeCKUX HIIA HHBIX
pPabOTHHKOB 00pPa30BaTEIBHOTO YUPESIKICHUS, POAUTENCH (MHBIX 3aKOHHBIX MPEICTaBUTEIICH)
00y4aroImxcs — 10 Macuopry;

- IIpH 3allMCH YUTATCIIN JOJIPKHBI O3HAKOMUTLECS C IIpaBUJIaMU ITOJIb30BaHUA I/IBH u
MMOATBCPAUTDH 00513aTeNILCTBO 00 MX BBINOJHEHUH CBOCH MNOANKUCBHIO HA YUTATCIIbCKOM

opmyisipe;
- mepepeructpanus nosb3zopareneit b1 mpou3BoauTcs exeroiHo;

- TOKYMEHTOM, HOATBEPKAAIOIINM NpaBo nosb3oBanus MBL, aBisercs uynraTenbCKui
hopmyssp;

- YMTaTeNbCKUN HOpMYIISIp GUKCUPYET ATy BblIa4X IOJIb30BATENIO JOKYMEHTOB U3 (OHAA U
ux Bo3BpauieHus B VB,

5. HOpﬂIlOK M0JIL30BaHHUSI A00HEMEHTOM

- MOJIb30BATCIN UMCIOT IIPABO IIOJYYaTh HAa JOM M3 MHOI'OTOMHBIX U3JaHUH HE Ooiee ABYX
JOKYMCHTOB OJJHOBPECMCHHO,

- MakCHMaJbHbI€ CPOKHU I10JIb30BAHUS JOKYMEHTaAMU:
- yueOHUKHU, yuyeOHbIe T0coOUs — y4eOHBIH rox;

- XYyIOXECTBEHHas JUTeparypa, u3ydaemas o nporpaMme — nocjie u3y4eHus;

- Hay4HO-TIONYyJISIpHAsl, I0O3HABaTENbHAsL, Xy 0KECTBEHHAs IMTEpaTrypa — 1 mecs;
- NEpUOJUYECKHUE U3AHUS, U3JaHUS MOBBIIIEHHOTO crpoca — 10 nHel;

- IMOJB30BATCIIM MOTYT IMPOAJINTE CPOK ITOJB30BAHUA JOKYMCHTAMU, €CJIN HA HUX OTCYTCTBYCT
CIIPOC CO CTOPOHEI APYTUX HOJIB30BaTeJ'IeI\/’I;

- He MOJUIeXaT BbIJIaue Ha JIOM PEAKHe, [IEHHBIE U CIIPaBOYHbBIC U3/IaHUS;
- YHTaTeNH (3a UCKIIIOYEHUEeM yJanmxcs | — 4.Kj1accoB) pacluChIBAIOTCS B YUTATEITLCKOM
bopmMysipe 3a KaxIblii SK3eMIUTSP U3JaHU; BO3BpaIlIeHHe QUKCUPYETCS TTOAMUCHIO
6ubnuorekaps.

6. HOPHHOK MOJb30BAHUA YUTAJbHBIM 34J1I0M

- paboTa c KOMIBIOTEPOM YHAIIUMUCS POU3BOAUTCS MO TPaPUKy, YTBEPKAEHHOMY
JUPEKTOPOM HIKOJIBI M B IpUCyTCTBUM pabdoTHuka UBLI;

- paspemraercs paboTa 3a OJHUM MEPCOHATHHBIM KOMIBIOTEPOM He OoJiee IBYX UEIOBEK
OJTHOBPEMEHHO;

- IOJIb30BATEb UMEET MPaBO pabOTaTh € JIEKTPOHHBIMH HOCUTENISIM MH(POPMAIIUH 1TOCIIe
IpeJBapUTeNbHOT0 TecTupoBanus padotaukom UBII;



- [0 BOmpocaM noucka nHpopmanuu B IHTEepHETE MOIb30BaTeNb JOHKEH 00paTUThCA K
pabotauky UBLI; 3anpemaercs obparienue k pecypcam MHTEpHETa, TpeATIONararonuM Oriary;

- pa60Ta C KOMIIBIOTEPOM IMPOU3BOJUTCA COTIIaACHO YTBep}KI[éHHI)IM CaAHUTAPHO-
TUTUCHUYCCKUM Tp€6OBaHI/ISIM;

- JiuTeparypa, NpCaHasHa4YCHHAad I UCIIOJIb30BaHW B YUTAJIbHOM 3aJI€, HA JOM HC BBII[aéTCSI;

- SHIMKJIONEINH, CIIPABOYHBIC M3IaHUS, PEIKHE U [ICHHBIC KHUTH BBIJAIOTCS TOJIBKO B
YUTAJIBLHOM 3aJ€;

-  YHCIIO HpOH3BCI[€HHﬁ néyaTtu U Apyrux JOKyMCHTOB, BbIAABACMbIX B YUTAJIbHOM 3aJIC



